SECONDING EMPLOYEES
TO FRANCE
(CHINA, RUSSIA)

ITER Organization
Legal Affairs

© 2023, ITER Organization



1. Non EU employee working for a company established in
the territory of another EU member (obtained a work
permit from a EU country member)

/2. Non EU employee working for a company with no\
place of Business in EU:
A) The country signed a Bilateral Social Security
Agreement with France
B) The country did not sign a Bilateral Social Security
@greement with France /
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Action/Type of

Secondment

Russia, China

(No place of establishment in

Work permit application

Secondment Declaration
Before the Labor
Inspectorate

Registration to the French
Social Security System

Declarations and Payment
of Social Contributions

the EU)

© 2023, ITER Organization
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You're a Chinese or Russian
contractor

[ You signed a contract with )
Either ITER Organization
Or a Domestic Agency

You want to second
employees to France in the
framework of the ITER Project

\,

You are considered as the
employer of the seconded
person

BUT

p
There is no Bilateral Social
Security Agreement between
your country and France

IDM UID: XXXXXX Page 4
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STEP 1 Registration to the French social
security system

STEP 2 Signing for the TFE system
STEP 3 Work permit application

STEP 4 Secondment declaration before the
Labour Inspectorate

Employer

~——

EMPLOYEE { VISA

© 2023, ITER Organization
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STEP 1 REGISTRATION TO THE
FRENCH SOCIAL SECURITY
SYSTEM

© 2023, ITER Organization



COMPETENT AUTHORITY / e Narione
Foreign Firms
Centre

FOREIGN COMPANIES

*f Urssaf

Au service de notre protection sociale

« URSSAF:. Union de Recouvrement pour la Seécurité Sociale et les
Allocations Familiales

« Administrative body responsible for collecting social security payments

Useful links:

Service Firmes Etrangeres (urssaf.eu) - Foreign Companies Service Official
Webpage

Accuell - Urssaf.fr — URSSAF Official Webpage

IDM UID: XXXXXX Page 7
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https://www.foreign-companies.urssaf.eu/index.php/fr/
https://www.urssaf.fr/portail/home.html

* You have to complete the EEO form available on:
https://www.formulaires.service-public.fr/gf/cerfa _15928.do

Sign it and send it by email to the SFE at the following address
sfe@urssatf.fr

Or online:

https://www.foreign-
companies.urssaf.eu/index.php/en/enterprise/my-administrative-
procedures/i-am-recruiting-staff-in-france

IDM UID: XXXXXX Page 8
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Declaration of a foreign company with no establishment in France

EEO w DECLARATION D’UNE ENTREPRISE ETRANGERE RESERVE AU CFE BUIDE |
rooamo SANS OUVERTURE D’ETABLISSEMENT EN FRANCE Déclaration n°
Mt
PERSONNE MORALE OU PHYSIQUE ety ———
Imprimer Réinitialiser Une notice est disponible pour vous aider & remplir la présente déclaration. ransmise le

PERSONNE MORALE (soci” TATION DE L'ENTREPRISE wprise individuelle)
DENOMINATION Legal entity (company, = Natural person (sole B eI

1 association, etc) Nom de naissance entrepreneur) MNom d'usage Pseu ;)nym o
Nom commercial Company name Prénoms BT SRR T Sex M/F Date of birt

FORME JURIDIQUE Trade name o Name ' —
Legal form Nationalité N Sexe[1M LIF Né(e)le

2 | Adresse : rés,, bat., n°, voie, lieu-dit Complément d'adresse
Commune Code postal Pays

3 | Registre public a I'étranger : Lieu N° d'enregistrement

Only for legal persons UNIQUEMENT POUR LES PERSONNES MORALES (société, association...)

4 | REPRESENTANT LEGAL personne morale REPRESENTANT LEGAL personne physique : AL REPR A atural pe
Qualite [ESITON - Dénomination [®el]sEuY] WEWTS Nom de naissance Nom d‘usage
Adresse du siege _ ! Prénoms ! Qualté ®
Code pc:stal Commune Né(e) le DN Gl 9T Commune Pays
Pays Forme juridique Nationalité Domicile Address
Lieu et n® d'immatriculation, le cas échéantglERERNE[Siglel NVl MiR:Telel[[:1e][E Code posta Commune  [®ly] Pays

TIVITES EXERCEES EN FRANCE ACTIVITIES CARRIED OUT IN FRANCE
5 Date de début d'activité en france MM Activite [l Réguliere [l Occasionnelle Activités exercées en France

Start day of activity in France Activité principale exercée en France [NETESOUIN RIS N AN a0

EFFECTIFS SALARIES EMPLOYEES
You are an employer of employees covered by a French social security system, number: - N o N
_1Vous étes employeur de salaries relevant d'un regime francais de sécurite sociale, nombre : dont: apprentis VRP marins ayant une activité agricole

Date d’embauche du 1% salarié relevant du régime francais de sécurité sociale MM
[1vous étes employeur de salariés ne relevant pas d'un régime francais de sécurité soddlERE RSNl ORI YTV ER O Reel ORI N J el RETS

SOCIAL SITUATION SITUATION SOCIALE : DESIGNATION D'UNSY2rmESENTANT SOCIAL erv r

7 | A compléter uniquement si vous avez désigné un représentant résidant en France pour le respect des obligations sociales dues au titre de I'emploi de personnel salarié

et dans ce cas, joindre une copie de la convention To be completed only if you have designated a representative residing in France for compliance with|

the social obligations due in respect of the employment of salaried personnel and in thi
= | REPH NTANT SOCIA

REPRESENTANT SOCIAL personne morale : er. ahEEh & Gany O 8 aeEama. personne physique : N
Benomination Nom de naissance Prénom B=IE

S Nationalite [NETTIREU
Forme juridigque . Date of Birth Count
] Né(e) le _ CE R ountry|
Nom commercial _ _ Commune Code postal [gleSElfeele[s
N° unique d'identitication SIREM French business id N® unique d'identitication SIREN (le cas échéant) French business id, if applicable
Adresse : rés., bit., n° voie, lieu-dit Address Additional address info| Complément d'adresse
Commune Ci Postal Code| Code postal

IDIVI UID: XAXXXXAX ‘ rage vy
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SITUATION FISCALE Taxsituation B
8 | Etes-vous redevable de TVA? [oui [ nor R AN 87 S IR AN PATe vou liable for withholding tax (PAS) for Income tax on salaries paid |
Etes-vous redevable du prélévement 2 la source (PAS) au titre de I'impét sur le revenu sur les salaires versés en France ? [ loui | Inon

Etes-vous redevable de la taxe sur la valeur vénale des immeubles (TWVI)? [ oui [Inon Are you liable for tax on the market value of bu_ildins TVVI)?
Are you liable for any other tax or other tax

reporting obligation? If yes, which one?,

Etes-vous redevable d'un autre impét ou d'une autre obligation déclarative fiscale ? [oui [ non Sioui, lequel ou laquelle ?

Ane "fomP!éter que si vous étes red?"ab;e de TVA \VAT number in France if you already have one

Numéro de TVA intracommunautaire dans votre pays : Numero de [ VA en France si vous en avez deja un :

Type de clientéle en France Type of customers in Franc@tracommunity VAT number in your country:

I Entreprises identifiées 3 la TVA en France

O Particuliers - Entities not identified for VAT in France (communities, SCI, associations,

[ Entités non identifiées a la TVA en France (collectivités, SCI, associations, entreprises étrangéres, etc.)

Relevez-vous du dispositif d’auto liquidation a I'importation [loui [ non DREENEEII e RN e A P e R T

Faites-vous des acquisitions intra-communautaires (AIC) depuis |a France ? [Joui [non B IINECRITERa RS T SR (S Rt R Y

Faites-vous des livraisons intra-communautaires (LIC) ou des exportations a partir de la Fraags IESHEAIYNDO vou make intra-community deliveries (LIC) or exports from France?
. . r - ... ' AP A mount of foreseeable annual turnover in France: For sales, turnover: For services turnover:
Montant du chiffre d’affaires annuel prévisible en France : Pour les ventes, chiffre d'affaire® BOTOS — POUT 185 PIESLaLionNS te ServiCes, B atranes =19 g2%3

APPOINTMENT OF A TAX REPRESENTATIVE DESIGNATION D'UN REPRESENTANT/MANDATAIRE FISCAL
ﬂ Vous désignez un: [JREPRESENTANT FISCAL OU [IMANDATAIRE [N representative or Tax agent
PERSONMNE MORALE (société, association...) ou PERSONMNE PHYSIQUE (entreprise individuelle)
10| DENOMINATION MNom Birth surname __Current surname,

Forme juridique Prénoms Name : !
N° unique d'ident French business id N° unique d'iden French business id

VI = Address Complément d'a Additional address info
Commune Pays

ACCOUNTANT CONTACT DETAILS COORDONNEES DU COMPTABLE (A 'ETRANGER OU EN FRANCE) (ABROAD OR IN FRANCE)
Nom, prénom ou dénomination

selen A ol | €l (with country code
Personne ou service a contacter Surname, Name or Company hame

Adresse rés., bat., n°, voie, lieu-dit Person or department to contact e ountr code
ax/ emal

Commune

n

it Country Teléecopie/courriel
RENSEIGNEMENTS COMPLEMENTAIRES
12| OBSERVATIONS : (Regarding the personal data processing and applicable EU and French laws)

13| Les informations sont transmises aux organismes destinataires, notamment pour les registres et répertoires prévus par la réglementation et qui sont accessibles au public. Le réglement (UE) 2016/679 modifié du Parlement européen

et du Conseil du 27 avril 2016 (RGPD) et |a loi n® 7817 du & janwier 1978 modifiée relative a I'informatique, aux fichiers et aux libertés s'appliquent aux réponses des personnes physiques & ce questionnaire. Ils leur garantissent un droit

d'acces et de rectification pour les données a caractére personnel les concernant, auprés du responsable de traitement concerné, un droit d'opposition a leur diffusion gui s'exerce auprés de I'lnsee pour les données qu'il diffuse (cf.
ion 3 ilisation de ces donné jers 3 i issi i inatai i & i i

case a cocher ci-dessous), ainsi qu'un droit d'oppasition i la réutilisation de . ges par des tiers_a d'autres fins gue les missions des orzanismes destinataires. et gui s'exerce auprés des responsables des sites rediffusant leurs
données. (Cf. annexe aux notices) For individual entrepreneurship: | request that the information recorded in the Sirene directory cannot be consulted or used b
Pour les entreprises individuelles: [] Je demande que les informations enregistrées dans le répertoire Sirene ne puissent pas &tre consultées ni utilisées par des tiers (cf. notice).
Le présent document constitue déclaration a I'INSEE, aux services fiscaux, aux organismes de sécurité sociale.
La déclaration sur I'honneur est définie par la loi. Si vous remplissez délibérément cette déclaration de maniére inexacte ou incompléte, vous vous exposerez a des poursuites.

14| [J LE DECLARANT (désigné au cadre 1B) Certifie I'exactitude des renseignements donneés | SIGNATURE
CJ LE REPRESENTANT LEGAL (désigné au cadre 4) Fait & : ) ) )
Ol LE REPRESENTANT FISCAL OU MANDATAIRE (désigné au cadre 9) Le MMJ This document anstltutes a deplaratlon .tO
] AUTRE MANDATAIRE ayant procuration Nombre d'intercalaire(s) JQPA : INSEE, tax services and social security

Nom, prénom [ dénomination organizations.

Adresse
Commune Pays

The declaration on honor is defined by law.
If you deliberately complete this declaration
inaccurately or incompletely, you may be =0
subject to prosecution. 4€ 10
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-

-

\

SFE Registration
with EEO form

J

(

—

\_

SFE transfers to
all French social

security

administrations

\

J

N
v

[The company Will\

-

SIRET is needed

~

for:

Work permit
application

Exchanges with
social security
administrations

J

be allocated by
INSEE a

registration
number(SIRET

number)

- J
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5521445030001 8
I A R R DR R A

. i &
SIREN | NIC |

- —
—

SIRET

* Necessary for the exchanges with all French social security
administrations and to request a work permit

» Registration number (SIRET) is allocated by INSEE - Institut national
de la statistique et des etudes économiques (Institute of statistical and
economic information)

IDM UID: XXXXXX Page 12
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STEP 2 SIGNING FOR THE TFE
SYSTEM
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A complete
service
package with
Nno extra cost

* A sole form for all assigning formalities — \.
» A sole declaration for all social security administrations
* A sole payment

IDM UID: XXXXXX Page 14
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o Urssaf Available for downloading here:

PRSNG|t (p>s://www.tfe. URSSAF.fr/portail/files/PDF/EN/TFE-

ossior Leaflet.pdf

Additional information and news are available:

https://www.tfe. URSSAF.fr/portail/en/accueil/s-
informer-sur-offre-de-service/essentiel-du-tfe.html

IDM UID: XXXXXX Page 15
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https://www.tfe.urssaf.fr/portail/files/PDF/EN/TFE-Leaflet.pdf
https://www.tfe.urssaf.fr/portail/files/PDF/EN/TFE-Leaflet.pdf
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Online:
https:/lwww . tfe.urssaf.fr/portail/en/accueil/adherer.html

« As soon as your email address is validated, your enrolment is
taken into account by the SFE for registering and validating it.

« As soon as Yyou receive the acknowledgement of receipt of
enrolment, you can declare your employees using your SIRET no.
and the password that you chose.

IDM UID: XXXXXX Page 16
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https://www.tfe.urssaf.fr/portail/en/accueil/adherer.html

Before the employee’s secondment

1. Log in the TFE service
2. The Employee Identification form ("Contrat") allows you to perform all
assigning formalities in a single data submission.
You have to file this form before actually hiring your employee-to-be.
Then it is both «Déclaration prealable a I'embauche» (DPAE,
Declaration Prior to hiring) and, once signed by you and your
employee, the contract of employment.
3. The DPAE form also allows to register the employee to the

e The Social Security regime (URSSAF) ;

» To the unemployment insurance regime (France Travail);

e To the work health service:

IDM UID: XXXXXX
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STEP 3 WORK PERMIT
APPLICATION

© 2023, ITER Organization



2 MONTHS BEFORE THE EMPLOYEE’S ARRIVAL.:

APPLY FOR THE WORK PERMIT ONLINE VIA

https://administration-etrangers-en-
france.interieur.qouv.fr/particuliers/#/

’ R
I would like to apply for a work

permit

IDM UID: XXXXXX Page 19
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https://administration-etrangers-en-france.interieur.gouv.fr/particuliers/#/
https://administration-etrangers-en-france.interieur.gouv.fr/particuliers/#/

Online application

Passport or identity card: For the passport, attach the
pages relating to civil status and validity dates. For the
identity card, attach the front and back

A duly completed and signed mandate if the employer
IS acting through a representative.

In case of an individual employer — the last tax
declaration

Certificate of prior declaration of secondment
(recommended)

IDM UID: XXXXXX
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 Where work permit is granted for the first time to a foreign and/or posted employee, the
employer must pay a fee to the General Directorate of Public Finance (DGFiP).

- The amount of tax varies according to the term of the contract and the gross monthly salary
paid.

Employment contract over 3 months but under 12 month

Less than or equal to €1,747.20 (Smic) 74 €
Enter €1,747.20 and €2,620.80 210 €
More than €2,620.80 300 €

Employment contract of 12 month or more

Less than €4,368.00 55% gross monthly salary
Greater than or equal to €4,368.00 2 402,40 €
Please check the latest fees here: https://www.service-

public.fr/particuliers/vosdroits/F35602/0 3?idFicheParent=F2728&lang=en#0 3

* Smic — Gross Minimum Wage

IDM UID: XXXXXX Page 21
© 2023, ITER Organization


https://www.service-public.fr/particuliers/vosdroits/F35602/0_3?idFicheParent=F2728&lang=en#0_3
https://www.service-public.fr/particuliers/vosdroits/F35602/0_3?idFicheParent=F2728&lang=en#0_3

EMPLOYER fills
an online
application form
with documents
and relevant
information

EX
MINISTERE

DE L'EUROPE

ET DES AFFAIRES
ETRANGERES

Liberté
Egalité
Fratersité

FRENCH
MINISTRY OF
THE INTERIOR
issues
“Autorisation de
Travail” (the
decision on work
permit) and send
it by email to the
employer

2 months }

Useful link:

Process

Check on the average appointment
waiting time to ensure that you are
able to submit your application!

EMPLOYER
sends the
decision to the
employee

EMPLOYEE fills the
visa application
online and make an
appointment at the
French
embassy/consulate/
visa center for the
submission of all the
necessary
documents and
information

>

After the visais
received, the
employee might
come to work in
France.

o 45 days

hitps://france-visas.qouv.fr/en/web/france-visas/home — Information about visa

process and online application form

© 2023, ITER Organization
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https://france-visas.gouv.fr/en/web/france-visas/home

IN SOME VERY SPECIFIC CASES, for a short-term mission (less than 90 days), there can be
an exemption from requesting a work permit.

The French consulate or embassy will directly process the short visa application, verifying if the
conditions are met for the exemption.

Conditions:

This mission is part of a short-term secondment with exemption from a work permit in
accordance with Article L.5221-2-1 and Article D.5221-2-1 (V) of the French Labor Code
which stipulates that, in application of Article L. 5221-2-1 of the French Labor Code, are not
subject to the condition provided for in Article L. 5221-2 of the same Code (i.e. the work permit)
foreigners who enter in France in order to work there for a period up to three months in the
following areas:(...)

6 ° Audit and expertise missions in IT, management, finance, insurance, architecture and
engineering, when he (she) is seconded in accordance with the provisions of Article L.
1262-1 of the French Labor Code.

IDM UID: XXXXXX Page 23
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In case of the exemption from a
work permit, we will also ask you to

fill the following Declaration
honor:

of

SUBJECT: Declaration of honor relating to secondment without intra-group mobility on a short-
term mission to France with application of the exemption from a work permit

I, the undersigned | |

Company manager (leader) |

Having signed with:

-lter Organization the contract n® [ J
-The Domestic Agency the contract n® | |

Certifies that it has been decided to send Mr or Mrs:

[ ]
Currently employed since the [ |

Asal |

To perform a mission in [ |

For a duration of [ |

On the ITER 5Site within the framework of the ITER Project.

This mission is part of a short-term secondment with exemption from work permit in accordance
with Article L.5221-2-1 of the French Labor Code and Article D.5221-2-1 of the Code which stipulates
that, in application of Article L. 5221-2-1 of the French Labor Code, are not subject to the condition
provided for in Article L. 5221-2 of the same Code (ie the work permit) foreigners who enter in
France in order to work there for a period up to three months in the following areas:
(-
& * Audit aond expertise missions in IT, monogement, finonce, insurance, architecture
and engineering, when he [she) is seconded in occordance with the provisions of
Article L. 1262-1 of the French Labor Code.

Content of the mission:

Duties and responsabilities :

IDM UID: XXXXXX Page 24

© 2023, ITER Organization



STEP 4 SECONDMENT
DECLARATION BEFORE THE
LABOUR INSPECTORATE
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« The Ministry of labor portal for prior declaration before posting (in French
and English):
https://travail-emploi.qouv.fr/demarches-ressources-documentaires/formulaires-

et-teledeclarations/etrangers-en-france/article/sipsi-posting-of-workers-prior-
declaration-of-posting

« Sign and complete the online form to the labor inspectorate (belongs to the
Ministry of Labor):

SIPSI form - https://www.sipsi.travail.gouv.fr/

« FAQ in English provides explanation on how to complete the SIPSI form:
https://www.sipsi.travail.gouv.fr/faq

At the end of this online declaration procedure, you will receive a confirmation
email containing a copy and indicating the reference number of your
declaration

IDM UID: XXXXXX Page 26
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MINISTERE

BU LA EripLol Posting of workers in France

ET DE LINSERTION

Login Signup

English ~

WELCOME TO THE SIPSI ONLINE SERVICE

Online preliminary declaration concerning the posting of employees

Any employer located outside France planning to provide a service on French soil must submit, before the start of the
service in France, a preliminary declaration concerning the posting of its employees to the Labour Inspectorate of the
place where the service is performed.

This formality also concerns, in certain specific cases of posting, transport company which must submit a posting
certificate adapted to their activity.

Posting of employees on the employer's own behalf is now exempt from such declarative formalities.

Since February 2, 2022, reporting formalities have changed in the road transport sector. Only posting situations not
covered by the European portal connected to "IMI" must be declared on "SIPSI". For more information, see the
dedicated page of the Ministry of Transport.

On this website you can carry out this formality under secure and simplified conditions.
To use SIPSI in the best conditions, we recommend using the latest versions of Google Chrome or Firefox (do not use
Internet Explorer).

Once you have completed the online declaration procedure, you will be able to print out your declaration and
download a receipt for sending to your partners.

Throughout their posting, employees benefit from certain provisions of French labour law, not least in terms of
minimum wage and working time. To find out more, visit the Ministry of Labour website.

* fields are mandatory
Login

dentifiant *

Mot de passe *

Password forgotten or expired

© 2023, ITER Organization
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The declaration made on the SIPSI internet portal shall constitute the
designation of the representative. The appointment has to be in French
indicating:

« Name or business name as well as, in the case of a specially designated
agent, its SIRET number;

* Their contact details (email address and telephone number);

 Indication of the place where the documents that must be kept at the
disposal of inspectors are held or the rules governing access to those
documents.

The representative can be a project manager, the leader of the team iIn
France, even an employee of the Company BUT she/he should be able to
communicate with French authorities.

IDM UID: XXXXXX Page 28
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The representative in France acts as a contact person for:

The control agents of labor inspectorate

The officers and agents of the judicial police

The tax and customs officers

The agents of social security institutions

The officials of the institution responsible for the prevention of fraud

The representative shall store the documents and records concerning the
seconded employee and the seconded company available for the
Administration:

work permit, pay slips, registration to the social security system, contract.

IDM UID: XXXXXX Page 29
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STEP 5 VISA
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After the EMPLOYER sends the
decision on the work permit to the
EMPLOYEE, the EMPLOYEE may fill
the online visa application form and
book an appointment at the
Embassy/Consulate in person to apply
for a long stay visa (>90days) or short
stay visa (<90days).

The employee is allowed to work as
soon as he/she arrived in France with
his/her passport if he/she complies
with all the procedure upon the arrival

FRENCH REPUBLIC

T

LONG-STAY VISA APPLICATION FORM IDENTITY
This appilcation form ks free PHOTOGRAPH
ENEATEY TE T 0
1. Sameme (Farmiy name] For ooial ss onty
12 Formes sumames) ppiicaton date:
3. Fist remed)
EYT=R Ty ——) 5 Ploce ol i 7. Curert rabonaliy repiicaton numper:
E Counlry of bith [Fiefionsity o brih, ¥ dfisrer
B Sex Movinl sz
[ e [ Femie Es.-gk [Quered  [Jsepermied (Moo [l vhdowter)
[0 For minore: Eurname, frst rame, Tl enties
[T1- Wonal dentty numbes, where appicabie
2. Tiype. ; | m RN —
[ oficol prmpert [ pecal peasport
[ Orirery pecesport [ Ot e document [plesse specit
— S— |‘5Mmﬁ .
7 Applcart home midm=s [, sieek, oy, poskeak, courtn)
8 Emal ndirezs 19, Tekephane mumberlz)
T ; o —— T p———
Murber of residence pemit Die of ue e url
1. Currert coupsfion
22 Evpaye [mployers odimss, eml and Isephons numser) - For Shilers, neme and b= of sducstonal oo
oEBCIL DECINON
|23 Trequest a vim for e Blowing purpase e
[ Enployment [Jstudies [ Trmining periodiechcston [ JMewinge ] Mesical mavzons
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- The long stay visa allows multiple entries inside the
French territory

* The long stay visa stands for resident permit during the
first year.
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* Possibility to only get a business visa if the goals of the
Vvisits are:

* meetings
= conferences
= workshops
« BUT whenever there is a WORK performed including,
* supervision, monitoring, work inside the worksite

The employee needs to receive a work permit from the
Ministry of the Interior to be seconded to France

(unless it falls within the work permit exemption scope — slide 23)
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EMPLOYEE Employee’s obligations upon arrival

Step 2 Declaration of social contributions

Step 3 Payment of social contributions

M <Orrwv<m
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In case of favourable response to the request for work

authorization, the administration shall forward obligations

upon arrival the foreigner's file to the management of the

OFII

 OFIl: French Office for Immigration and Integration
competent in France.

For lonq stay visas:

« Within the 3 months following the arrival, the employee
has to validate his/her visa by filling the form available at:

https://administration-etrangers-en-france.interieur.gouv.fr/particuliers/#/vls-
ts/demarches/etape/numero-visa
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https://administration-etrangers-en-france.interieur.gouv.fr/particuliers/#/vls-ts/demarches/etape/numero-visa
https://administration-etrangers-en-france.interieur.gouv.fr/particuliers/#/vls-ts/demarches/etape/numero-visa

« The validation is subject to a fee (of approx. 225 Euros)
In a form of a “tax stamp” that can be paid (purchased)
whether online, or in a tobacco store.

 When validating the visa, if you don’t have Regulatory
reference (under the “Remarks” section) in your visa,
choose for

The OFIlI convenes the employee and arranges medical
examinations.
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A sole form for social contributions:
« URSSAF

« Unemployment insurance

« Complementary pension scheme

When applicable —\
. supplement pension scheme Depends on_ the collective
agreements: further

« provident fund, health care scheme clarifications  will  be
rovided

« paid holiday fund IOR/ )
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Social voucher

You must enter on
http://www.tfe.urssaf.fr/ttewebinfo/cms/lang/en/index.html
In the social voucher system

 Where you declare the elements that are needed to calculate the
social security contributions and social welfare taxes payable for
your employees (elements concerning compensation, number of
hours, period of employment, etc.).

* You must complete this form so that the URSSAF Foreign
Companies Service will then calculate the contributions you have

to pay
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http://www.tfe.urssaf.fr/tfewebinfo/cms/lang/en/index.html

* The elements entered on

http://www.tfe.urssaf.fr/ttewebinfo/cms/lang/en/index.html
on the contribution calculations allow you to print the pay
slip.

« A copy must be given to the employee.
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http://www.tfe.urssaf.fr/tfewebinfo/cms/lang/en/index.html

® ASOLE PAYMENT WITH THE TFE SERVICE

® TO URSSAF FOREIGN COMPANIES SERVICE FOR ALL
SOCIALCONTRIBUTIONS

Each month, the URSSAF Foreign Companies Service
sends you a breakdown showing the amount of

’{S contributions owed.
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are available:

* via automatic bank debit for companies that have a
bank account in France. The debit takes place in your
account on the 15th of the month following the sending
of the contribution breakdown;

e via international bank transfer to be done at the
beginning of the month following the reception of the
breakdown of your contributions, to the order of the
URSSAF Foreign Companies Service.
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Categories of
Social
contributions

NB! Current amount of social
contribution as well as relevant
details might be found here (in
French): Common Law
Contribution Rates - Urssaf.fr

Rhin et Moselle (taux
1=7 avril 2022)

Contripution au dialogue social
Accidents du travai

CSG imposable

CSG non imposable

Contribution pour le remboursement
de la dette sociale (CRDS)

Fnal (50 salariés et +)
Versement mobilité

Conftribution assurance chémage
Cotisations AGS

Forfait social &

Conftripution formation
professionnelle (moins de
11 salariés)

Contribution formation
professionnelle (11 salariés et plus)

Contribution CPF-CDD

Taxe d'apprentissage - part principale
()]

Taxe d'apprentissage - soldes 7

Swr la totalité de la Dans la limite du
rémunération plafond

2,02 % 0,40 % 8,55 % 5,90 %
345 %
D,016 %

Le taux accident du travail vous est notifié par

6,80 % Sur 98,25 % du
salaire brutt
0,50 %
0,50 %
0,10 =
Taux VM
AT Dans Ia limite de
0.20 % 4 plafonds
k %
20 %
0,55 %
1%
1%
0,59 %
0,09 %

© 2023, ITER Organization

IDM UID: XXXXXX

Page 42
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Employer Step 1 Renewal of the work permit

Employee Renewal of the residence permit
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The renewal application must be submitted in the two

months before the work permit expires:

APPLY ONLINE VIA

https://administration-etrangers-en-
france.interieur.qouv.fr/particuliers/#/

I would like to apply for a work

permit

© 2023, ITER Organization
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https://administration-etrangers-en-france.interieur.gouv.fr/particuliers/#/
https://administration-etrangers-en-france.interieur.gouv.fr/particuliers/#/

Online application
Both sides of the valid residence permit

A duly completed and signed mandate if the employer
IS acting through a representative.

Copy of the work authorization initially granted (if a new
fixed-term contract identical to the current contract
(same function, same remuneration))

In case of an individual employer — the last tax
declaration

Certificate of prior declaration of secondment
(recommended)
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* When his/her stay is longer than 90 days

« Within 2 months before the expiration of the visa, the
EMPLOYEE must submit the application online*:

https://administration-etrangers-en-france.interieur.gouv.fr/particuliers/#/

| am applying for or renewing a

residence permit

*It is recommended to double-check with the local prefecture, whether it should
be done online, by appointment or by post. For instance: renewal for the
“temporary worker” resident permit shall be done by post.
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https://administration-etrangers-en-france.interieur.gouv.fr/particuliers/#/

Required documents:
Long-stay visa ending
Passport (pages on civil status, validity dates, entry stamps and visas)
Proof of domicile less than 6 months old

3 photos (if the request is made on the internet: enter the code of the e-photo (provided by the
photographer or the approved cabin on the photo board).

Proof of payment of the “tax stamp” in the amount of 225 € (to be delivered at the time of
receiving of the permit)

Medical certificate issued by the OFII: (to be delivered at the time of receiving of the permit)
Work authorization corresponding to the position occupied

Element of the employer's registered social declaration concerning you before the application
for renewal of the residence permit or certificate of professional activity for the last 12 months

Useful links:

Employee on fixed term contracts — guideline for the renewal of the residence permit (in French and
English)

Digital photographers — find a place to take an e-photo
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