SECONDING EMPLOYEES
TO FRANCE

(from Japan, South Korea, the
USA)

ITER Organization
Legal Affairs
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1. Non EU employee working for a company established in
the territory of another EU member (obtained a work
permit from a EU country member)

/2. Non EU employee working for a company with no\
place of Business in EU:
A) The country signed a Bilateral Social Security
Agreement with France
B) The country did not sign a Bilateral Social Security
@greement with France /
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Action/Type of JA-KO-US

Secondment (No place of
establishment in EU)

Work permit application 4
Secondment Declaration v
Before the Labor
Inspectorate

Registration to the French
Social Security System

Declarations and Payment
of Social Contributions
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You’re a JA-KO-US contractor

You signed a contract with
Either ITER Organization
Or a Domestic Agency

\

s A

You want to second employees to
France in the framework of the
ITER Project

You

You are considered as the
employer of the seconded person

There is a Bilateral Social Security
Agreement between your country

and France
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STEP 1 Social Security Requirements
STEP 2 Work permit application

STEP 3 Secondment declaration before the
Labour Inspectorate

Employer

~——

EMPLOYEE { VISA

© 2023, ITER Organization
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STEP 1 SOCIAL SECURITY
REQUIREMENTS

© 2023, ITER Organization



» The country of origin social security system is
maintained during the mission in France

» The employee won’t be under the French social
security system during the duration of his secondment

»The employer does not declare or pay social
contributions in France
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» Prove that the employee is kept under the country of
origin social security system by producing a certificate
from the organization in which he/she is registered.

» Obligation to prove, the relevant from and competent
authority differ for each of the countries.

» The employee must be in possession of the form issued
by the national social security organization in which
he/she is registered

» The form proves hat she/he’s kept under the social
security system of the country of origin
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» The J/F6 form has to be validated by the Shakai Hoken CHO
(CHS)

» The risk of occupational accident has to be well covered by
Japanese insurance

» In this case, no contributions are due in France

3-5-24, Takaido-nishi
Suginami-ku
168-8505 Tokyo
Japon
www.nenkin.go.jp

00813689207 45
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https://www.cleiss.fr/pdf/JF6annexe.pdf

The KOR/FR1 - SE237-1 has to be validated by the NATIONAL
PENSION FUND (CPN)

The risk of occupational accident and occupational diseases have
to be well covered by the insurance

In this case, no contributions are due in France

Kukmin-Yeonkum Building 6th Floor, 180,
Giji-Ro, Deokjin-Gu, Jeonju-si

54870 Jeollabuk-do
WWW.NPS.or.Kr

063-713-7106
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http://www.nps.or.kr/

A= FUAF R FH/ZF 2 4|3

B A =

Service des Pensions Nationales de la Corée/ Organisme compétent en France KOR/FR1 | SE237 -1

ga-TFE A EAFARY o
O%= OZFE YBYETHA
ATTESTATION CONCERNANT LA LEGISLATION APPLICABLE
00 COREENNE OFRANCAISE
EN VERTU DE L’ACCORD DE SECURITE SOCIALE COREE-FRANCE
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 The SE 404-02 form has to be validated by the SOCIAL
SECURITY ADMINISTRATION (SSA)

* In this case, no contributions are due in France

Office of International Programs
PO BOX 17741
BALTIMORE MD 21235-7741
USA
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STEP 2 WORK PERMIT
APPLICATION
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2 MONTHS BEFORE THE EMPLOYEE’S ARRIVAL.:

APPLY FOR THE WORK PERMIT ONLINE VIA

https://administration-etrangers-en-
france.interieur.qouv.fr/particuliers/#/

’ R
I would like to apply for a work

permit
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https://administration-etrangers-en-france.interieur.gouv.fr/particuliers/#/
https://administration-etrangers-en-france.interieur.gouv.fr/particuliers/#/

Online application

Passport or identity card: For the passport, attach the
pages relating to civil status and validity dates. For the
identity card, attach the front and back

A duly completed and signed mandate if the employer
IS acting through a representative.

In case of an individual employer — the last tax
declaration

Certificate of prior declaration of secondment
(recommended)
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 Where work permit is granted for the first time to a foreign and/or posted employee, the
employer must pay a fee to the General Directorate of Public Finance (DGFiP).

- The amount of tax varies according to the term of the contract and the gross monthly salary
paid.

Employment contract over 3 months but under 12 month

Less than or equal to €1,747.20 (Smic) 74 €
Enter €1,747.20 and €2,620.80 210 €
More than €2,620.80 300 €

Employment contract of 12 month or more

Less than €4,368.00 55% gross monthly salary
Greater than or equal to €4,368.00 2 402,40 €
Please check the latest fees here: https://www.service-

public.fr/particuliers/vosdroits/F35602/0 3?idFicheParent=F2728&lang=en#0 3

* Smic — Gross Minimum Wage
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EMPLOYER fills
an online
application form
with documents
and relevant
information

EX
MINISTERE

DE L'EUROPE

ET DES AFFAIRES
ETRANGERES

Liberté
Egalité
Fratersité

FRENCH
MINISTRY OF
THE INTERIOR
issues
“Autorisation de
Travail” (the
decision on work
permit) and send
it by email to the
employer

2 months }

Useful link:

Process

Check on the average appointment
waiting time to ensure that you are
able to submit your application!

EMPLOYER
sends the
decision to the
employee

EMPLOYEE fills the
visa application
online and make an
appointment at the
French
embassy/consulate/
visa center for the
submission of all the
necessary
documents and
information

>

After the visais
received, the
employee might
come to work in
France.

o 45 days

hitps://france-visas.qouv.fr/en/web/france-visas/home — Information about visa

process and online application form
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https://france-visas.gouv.fr/en/web/france-visas/home

IN SOME VERY SPECIFIC CASES, for a short-term mission (less than 90 days), there can be
an exemption from work permit.

The French consulate or embassy will directly process the short visa application, verifying if the
conditions are met for the exemption.

Conditions:

This mission is part of a short-term secondment with exemption from work permit in accordance
with Article L.5221-2-1 and Article D.5221-2-1 (V) of the French Labor Code which
stipulates that, in application of Article L. 5221-2-1 of the French Labor Code, are not subject to
the condition provided for in Article L. 5221-2 of the same Code (ie the work permit) foreigners
who enter in France in order to work there for a period up to three months in the following
areas:(...)

6 ° Audit and expertise missions in IT, management, finance, insurance, architecture and
engineering, when he (she) is seconded in accordance with the provisions of Article L.
1262-1 of the French Labor Code.
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SUBJECT: Declaration of honor relating to secondment without intra-group moebility on a short-
term mission to France with application of the exemption from a work permit

I, the undersigned | |

Company manager (leader) |

Having signed with:

-lter Organization the contract n® [ J
-The Domestic Agency the contract n® | |

Certifies that it has been decided to send Mr or Mrs:

Currently employed since the [ |

Asal |

To perform a mission in | |

For a duration of | |

In case of the exemption from a work O the ITER e wihin sheframenork of e TR Frojec:

This mission is part of a short-term secondment with exemption from work permit in accordance

I I I I I I I I k f. I I h with Article L5221-2-1 of the French Labor Code and Article D.5221-2-1 of the Code which stipulates
p e r I 3 We WI a, S O a,S yo u O I e that, in application of Article L 5221-2-1 of the French Labor Code, are not subject to the condition

provided for in Article L. 5221-2 of the same Code (ie the work permit) foreigners whe enter in

France in order to work there for a period up to three months in the following areas:

following Declaration of honor: e

& * Audit and expertise missi inliT, m Ji/ i >, insurance, architecture
and engineering, when he (she) is seconded in accordance with the provisions of
Article L. 1262-1 of the French Lobor Code.

Content of the mission:

Duties and responsabilities :
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STEP 3 SECONDMENT
DECLARATION BEFORE THE
LABOUR INSPECTORATE

© 2023, ITER Organization



« The Ministry of labor portal for prior declaration before posting (in French
and English):
https://travail-emploi.qouv.fr/demarches-ressources-documentaires/formulaires-

et-teledeclarations/etrangers-en-france/article/sipsi-posting-of-workers-prior-
declaration-of-posting

« Sign and complete the online form to the labor inspectorate (belongs to the
Ministry of Labor):

Sipsi form - https://www.sipsi.travail.gouv.fr/

« FAQ in English provides explanation on of how to complete the SIPSI form:
https://www.sipsi.travail.gouv.fr/faq

At the end of this online declaration procedure, you will receive a confirmation
email containing a copy and indicating the reference number of your
declaration
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https://www.sipsi.travail.gouv.fr/faq

MINISTERE

BU LA EripLol Posting of workers in France

ET DE LINSERTION

Login Signup

English ~

WELCOME TO THE SIPSI ONLINE SERVICE

Online preliminary declaration concerning the posting of employees

Any employer located outside France planning to provide a service on French soil must submit, before the start of the
service in France, a preliminary declaration concerning the posting of its employees to the Labour Inspectorate of the
place where the service is performed.

This formality also concerns, in certain specific cases of posting, transport company which must submit a posting
certificate adapted to their activity.

Posting of employees on the employer's own behalf is now exempt from such declarative formalities.

Since February 2, 2022, reporting formalities have changed in the road transport sector. Only posting situations not
covered by the European portal connected to "IMI" must be declared on "SIPSI". For more information, see the
dedicated page of the Ministry of Transport.

On this website you can carry out this formality under secure and simplified conditions.
To use SIPSI in the best conditions, we recommend using the latest versions of Google Chrome or Firefox (do not use
Internet Explorer).

Once you have completed the online declaration procedure, you will be able to print out your declaration and
download a receipt for sending to your partners.

Throughout their posting, employees benefit from certain provisions of French labour law, not least in terms of
minimum wage and working time. To find out more, visit the Ministry of Labour website.

* fields are mandatory
Login

dentifiant *

Mot de passe *

Password forgotten or expired

© 2023, ITER Organization
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The declaration made on the SIPSI internet portal shall constitute the
designation of the representative. The appointment has to be in French
indicating:

« Name or business name as well as, in the case of a specially designated
agent, its SIRET number ;

» Their contact details (email address and telephone number) ;

 Indication of the place where the documents that must be kept at the
disposal of inspectors are held or the rules governing access to those
documents.

The representative can be a project manager, the leader of the team iIn
France, and BUT she/he should be able to communicate with French
authorities.
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The representative in France acts as a contact person for:

The control agents of labor inspectorate

The officers and agents of the judicial police

The tax and customs officers

The agents of social security institutions

The officials of the institution responsible for the prevention of fraud

The representative shall store the documents and records concerning the
seconded employee and the seconded company available for the
Administration:

work permit, pay slips, registration to the social security system, contract.
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STEP 4 VISA
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After the EMPLOYER sends the
decision on the work permit to the
EMPLOYEE, the EMPLOYEE may fill
the online visa application form and
book an appointment at the
Embassy/Consulate in person to apply
for a long stay visa (>90days) or short
stay visa (<90days).

| . | FRENCH REPUBLIC

T

LONG-STAY VISA APPLICATION FORM IDENTITY
This appilcation form ks free PHOTOGRAPH
ENEATEY TE T 0
1. Sameme (Farmiy name] For ooial ss onty
12 Formes sumames) ppiicaton date:
3. Fist remed)
EYT=R Ty ——) 5 Ploce ol i 7. Curert rabonaliy repiicaton numper:
E Counlry of bith [Fiefionsity o brih, ¥ dfisrer
B Sex Movinl sz
] wasie I Femse Es.-gk Ouizried  Jzepomied Joiereed [ Whcowi=r)
[0 For minore: Eurname, frst rame, Tl enties
[T1- Wonal dentty numbes, where appicabie
e ] [ F——
[ oficiel pampert [ pecal peasport
[ Orirery pecesport [ Ot e document [plesse specit
E S— S— réﬂm;‘; .
7 Applcart home midm=s [, sieek, oy, poskeak, courtn)
8 Emal ndirezs 19, Tekephane mumberlz)
T ; P — =
Murber of residence pemit Die of ue e url
1. Currert coupsfion
22 Evpaye [mployers odimss, eml and Isephons numser) - For Shilers, neme and b= of sducstonal oo
oEBCIL DECINON
|23 Trequest a vim for e Blowing purpase e
[ Enployment [Jstudies [ Trmining periodiechcston [ JMewinge ] Mesical mavzons
] Foamily sty [ Priveie syVsior [ Reerbryvina [ eranten
[ —— e . Frarce ofimiing empiay T Tremiy H

25 Wirel will b your marems i Framce during your =iy T
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- The long stay visa allows multiple entries inside the
French territory

- The Long Stay visa stands for resident permit during
the first year.

- The employee is allowed to work as soon as he/she
arrived in France with his/her passport if he/she
complies with all the procedure upon the arrival
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The Japanese, South Korean and United States nationals
are exempted from visa Iif they stay for less than 90 days.
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In case of favourable response to the request for work

authorization, the administration shall forward obligations

upon arrival the foreigner's file to the management of the

OFII

 OFIl: French Office for Immigration and Integration
competent in France.

For lonq stay visas:

« Within the 3 months following the arrival, the employee
has to validate his/her visa by filling the form available at:

https://administration-etrangers-en-france.interieur.gouv.fr/particuliers/#/vls-
ts/demarches/etape/numero-visa

IDM UID: XXXXXX

© 2023, ITER Organization

Page 29


https://administration-etrangers-en-france.interieur.gouv.fr/particuliers/#/vls-ts/demarches/etape/numero-visa
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« The validation is subject to a fee (of approx. 225 Euros)
In a form of a “tax stamp” that can be paid (purchased)
whether online, or in a tobacco store.

 When validating the visa, if you don’t have Regulatory
reference (under the “Remarks” section) in your visa,
choose for

The OFIlI convenes the employee and arranges medical
examinations.
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Employer Step 1 Renewal of the work permit

Employee Renewal of the residence permit
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The renewal application must be submitted in the two

months before the work permit expires:

APPLY ONLINE VIA

https://administration-etrangers-en-
france.interieur.qouv.fr/particuliers/#/

I would like to apply for a work

permit

© 2023, ITER Organization
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Online application
Both sides of the valid residence permit

A duly completed and signed mandate if the employer is
acting through a representative.

Copy of the work authorization initially granted (if a new
fixed-term contract identical to the current contract
(same function, same remuneration))

In case of an individual employer — the last tax
declaration

Certificate of prior declaration of secondment
(recommended)
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* When his/her stay is longer than 90 days

« Within 2 months before the expiration of the visa , the
EMPLOYEE must submit the application online*:

https://administration-etrangers-en-france.interieur.gouv.fr/particuliers/#/

| am applying for or renewing a

residence permit

*It is recommended to double-check with the local prefecture, whether it should
be done online, by appointment or by post. For instance: renewal for the
“temporary worker” resident permit shall be done by post.
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https://administration-etrangers-en-france.interieur.gouv.fr/particuliers/#/

Required documents:
Long-stay visa ending
Passport (pages on civil status, validity dates, entry stamps and visas)
Proof of domicile less than 6 months old

3 photos (if the request is made on the internet: enter the code of the e-photo (provided by the
photographer or the approved cabin on the photo board).

Proof of payment of the “tax stamp” in the amount of 225 € (to be delivered at the time of
receiving of the permit)

Medical certificate issued by the OFII: (to be delivered at the time of receiving of the permit)
Work authorization corresponding to the position occupied

Element of the employer's registered social declaration concerning you before the application
for renewal of the residence permit or certificate of professional activity for the last 12 months

Useful links:

Employee on fixed term contracts — guideline for the renewal of the residence permit (in French and
English)

Digital photographers — find a place to take an e-photo
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